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Hosiomenne
00 opraunzauun paborsi ¢ NIEKTPOHHBIM JKY PHAIOM

1. O6mue nonoxenus

LI Hacrosmee nonoxenue 06 opranmsaguu paboTel ¢ 3NMEKTPOHHBIM JKYPHAIOM B
TFOCYNapeTBCHHOM  OIo/bKeTHOM 06meo6pasoBaTebHOM yUpeKICHHH ActpaxaHckoif obGnacTu
«TpaBHHCKas WIKOJA-HHTEPHATY (manee — Ilonoxenue) paspaGoTaHO B COOTBETCTBHH ¢
DenepanbabiM  3akoHoM or 29.12.2012 Ne 273-03 «O6 obpazosanuu B Poccuiickoii
Denepanuuny.
1.2. Tlonokenue omnpenenser npasuna paboTel W enuHBIE TpeDOBAaHHA M0 BEACHHIO
NIEKTpoHHOTO JKypHana B 'BOY AO «Tpasunckas mkona-unreprary (nanee — [llxona).
1.3. Ha Ttepputopuu Actpaxasckod oGmacTH GyHKIHOHUPYET —aBTOMaTH3MPOBAHHAS
uHQOpMAIMOnHAs  cHCcTeMa  «DIEKTPOHHBIH KYPHA/IIHEBHHK»  HHTEIPHPOBAHHAs B
PCTHOHAMBHYI0  HH(pOpMauHOHHYI0 cHeteMy  «LlEdposoe obpasoBanue AcTpaxaHCKOIif
obaactiy (PUC LIOAO).
1.4. DnexTpounsmM KypHanom (manee — D)) HasbIBaeTCs KOMMIEKC IIPOrpaMMHO-anmapaTHeIX
CPEICTB, BKIMOYAIOMWMHA 0a3bl JAHHBIX H CPEACTBA AOCTYNA H paboTsl ¢ HHMH (nmporpamMmuo-
anmaparuyio HHOPACTPyKTypy, CepRACE! HHPOPMALHOHHOTO B3aUMOJIEHCTBHA).
1.5. DrnexTponusiii JHeBHAK — pasnen DK, Tpe/CTABNAIOMHUA Co00H MHIMBHIYATH3HPOBAHHYIO
BbIOOPKY marHEX #3 DK 0 Xone u pesynbrarax 00y4eHHs KOHKPeTHOI0 yUeHHKA.
1.6. 9X - cpeacrso mmausHmyansHoro ydera pe3yJibTaToB OCBOeHHS 00pazoBaTebHbIX
nporpamMM. OH OTHOCHTCH K y4eGHO-NeNarorutueckol AOKYMEHTAUMH, AKKYpPaTHOE, TOYHOE H
CBOCBPCMCHHOE BeACHHE ero 00A3aTeNbHO s Kakuoro cotpyannka Illkomsl, B 06g3aHHOCTH
koToporo Bxoaut pabora ¢ 5XK. JlocTym K IEpCOHATBHBIM CTPAHHIAM JAHEBHMKA HMEIOT
POIHTENH (3aKOHHBIE NMPEACTABHTENH) obyuatomerocs, obyuaromuiics, anvunucTpauus [komsn
(mupexrop Illkombl, 3amectuTenn JMPEKTOpa), y4UTeNd, KIACCHbIE PYKOBOIMTEIH;
anMHHHCTpaTop DK,
1.7. Tlpunnunamu pabotsl ¢ DK ssasores:

* cobmozenne npas u OGO YUACTHHKOB obpazoBaTeNibHBIX OTHOLICHMIT;

¢ - AOCTOBEPHOCTE M MOJIHOTA HHpOPMAIIHY, coepkammeiics B JIK; -

* YHHQHKAUMS NaHHBIX, comepikamuxcs B K. u NOKYMEHTHPOBaHHOH WH(OpMaIHK

[xonsr;
* SAlliTa JaHHBIX, comepkammxcs B DK, OT HENpaBOMEpHBIX M IPOTHBONPABHBIX
JeHCTBHIA.

1.8. Benenue snexrpommbix dopm ydera o0pasoBaTelbHON JEATENBHOCTH U Pe3yNbTaToB
oBpaszosarensHol nestensroctn (DJK) MBAAETCH COCTABHOH HacTHIO paboThl MO BeAEHHIO
SNEKTPOHHOTO N0KyMenToo6opoTa B [1Ikone.
1.9. 5K snserca wacThio urpoOpMamHonEOif crcTemsr [11KOTbL
1.10. ®ynsxunonuposanwe u wucnonszopamme K OCYIIECTB/ASETCS B COOTBETCTBUM ¢
AEHCTBYIONHM 3aKOHOIATEILCTBOM P®, B Tom uncne denepanbueiv 3akonom oT 27.07.2006 No
152-®3 «O nepcoranbHeX gausby.



1.11. OtBercTBeHHOCTH 3a (hyHKITMOHHPOBaHUE XK M KOHTPOJIb 3a MPABUILHOCTBHIO €T0 BEACHUS
BO3JararTcs Ha aupexropa [IKoabpl ¥ TEXHUYECKOTro CIEIUaINCTA.

2. Haznauenue 7K

OX ucnonb3yercs Ui peLIeHns CIeAYONIMX 3a/1a4:
2.1. Co3pnanme/BBON, cHCTEeMaTH3alus, WCIOIb30BAHUE M XPAaHCHUE JAHHBIX O XOJE
oOpa3oBatenbHON JesrenbHOCTH B lllkone, B ToM yMciae 00 ycrneBaeMOCTH U MOCEIAeMOCTH
YYaIIuXCs.
2.2. Opopmnenue nadopmaiuu, XpaHsiiencs B 0a3e JaHHBIX, B BUJE JTOKYMEHTa HA OYMaKHOM
HOCHUTEIIE.
2.3. OO0ecrieyeHre ONEPAaTHBHOTO JOCTyIa poauTeiedl  (3aKOHHBIX — IMPEACTaBUTEINEH)
oOydatomierocs, odyuatomerocs, agmuaucrpamuu Hlkonsr (mupekropa IIkossl, 3amecTuTenei
JMPEKTOpa), y4YHTENel, KJIACCHBIX PYKOBOJMTENCH K OTMETKaM 3a BeCh MHEPHOI BEICHUSI
JKypHaJja 1o BCeM IpeaAMEeTaM B JH000e BpeMsl.
2.4. ABTOMaTH3alMs CO3/1aHUS OTYETHOM JTOKYMEHTAIMK yYUTeIeH u aIMUHUCTpaLUU.
2.5. CBoeBpeMeHHOEe MH(GDOPMHUPOBAHHE POAMTENCH (3aKOHHBIX MPEJICTABUTEIICH) MO BOIPOCAM
yCIIEBa€MOCTH, HHANBUYaIbHBIX PE3YIbTATOB U MOCEIAEMOCTH UX JIeTEH.
2.6. WudopmupoBaHue ywamuxcs O XoJe OOpa3oBaTeIbHON AEATEIBHOCTH MOCPEICTBOM
naHHbIX B D)K.
2.7. KoHTpOoJb 3a peanu3anueld 00pa3oBaTebHBIX IPOrpaMM, B TOM YHUCIIE yUET:

e IIPOBEJCHHBIX 3aHATHIA;

e JIOMAalIHMX 33/IaHUI 1 00beMa Harpy3KH Ha 00yJaroIuXxcs,

e PE3yJbTATOB OCBOCHHS 00Pa30BATEIBHOM HPOrpaMMBbl ydaluMKcs (yCreBaeMoCTh);

e IIOCEIIAEMOCTH 3aHATUN yYaIUMHUCS,

e JIMHAMMKH yCIIEBAEMOCTH YUaLIUXCH,

e peanu3anuu o0pa30BaTEIbLHON MPOrPAMMBI.

3. IlpaBuia padotsi ¢ DK
3.1. Beaenune DK o0s13aTenbHO I KQXJ0TO MEJarora, KIacCHOr0 pyKOBOJUTENs, a TaKKe TeX
paboTHukoB L1Ikobl, B UbH (PyHKIIMOHAJIBHBIE 00SI3aHHOCTH ATO BKJIFOUEHO.
3.2. TlopnepxkaHue B akTyalbHOM COCTOSHUM MH(pOpMaLuu, XpaHsueica B 6aze naHHbix XK,
SBJISIETCS] 00S13aTEIHHBIM.
3.3. VYuer peanuzaiuu 00pa30BaTENbHBIX IMPOrpaMM U OCYIIECTBIEHHUS 00pa30BaTENIbHOM
NeSITeTIHHOCTH BEJIETCSl BCEMH TeIarorndeckKuMu padotHukamu [1Ikosl.
3.4. Pacnipenienienue 3aHATUHN 1O MpeIMETaM M 3aKpeIieHHe UX 33 YUUTENISIMU OCYLIeCTBISEeTCS
HAOCHOBAaHWH Y4eOHOTO TUIaHA U PACTIPEIeIICHHsS TeAarornaecKOi Harpy3KH.
3.5. BBoa B 9K nar npoBeneHus 3aHATUH B COOTBETCTBUHU C pAaCIIMCAaHUEM 3aHATHUI, TEM YPOKOB,
3aJJaHHBIX JOMAITHUX 33JaHui, OTMETOK OOYYaIOMIUXCS U CBEICHUIH 00 OTCYTCTBHH yUYaIIUXCS
Ha YPOKaX OCYIIECTBIISETCS YUUTEISIMU €XKETHEBHO.
3.6. Baecenme B D)X wuHpopMamuu 00 OTMETKax OOYYarOIMIMXCS H CBEACHHHA O
NPUCYTCTBUH/OTCYTCTBUH YYallUXCs JOJDKHO MPOM3BOAUTHCS B JICHb NPOBEICHHS 3aHITUS HE
nosaaee 17:30.
3.7. lllkona rapaHTHpyeT ydYallUMCS M HMX POAMUTENSIM (3aKOHHBIM TIPEJACTABUTEIISIM)
BO3MOXXHOCTH OTIEPATUBHO TOIYYaTh HH(OPMAIHIO O TEKYIIEH YCIIEBAEMOCTH U IOCEIAeMOCTH
yuarterocs uepes XK.
3.8. Tlpu Bemenun DK kaxapiM megarorom (yduTenem) MODKHO COONMIOIATHCS eAnHO0Opas3ue
3alOJTHEHUsI JKypHAJOB B 4YacTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBHU C pabodeit
IporpaMMoil M0 MPEAMETY), BBICTABICHHBIX OTMETOK, MpPOMYCKOB YPOKOB M 3amucedl o
JIOMAIITHEM 3a/IaHUH.
3.9. ITomp3oBarensm DK 3amperniaeTcs nepeaaBaTh CBOM MEPCOHATBHBIE PEKBU3UTHI JOCTyNa K
OX npyrum nunam.
3.10. Corpyanukam Illkomnsl 3anpemniaercs gomyckaTh yuanuxcs [1Ikomsr k padote ¢ DXK.



4. IIpaBuJia BeJleHHsl y4eTa yCIeBAeMOCTH H MOCEIAeMOCTH y4aIuXcsl

4.1. PaboTa y4uTens 1o BEACHHUIO JAaHHBIX TEKYIIEH YCTIeBAeMOCTH YYaIIETOCs] OCYIIECTBIISCTCS
B pazzene «KnaccHblil xKypHam».
4.2. YauTenb B COOTBETCTBHH C pacIUCaHueM 3aHATHI BHOCUT B DXK cliefyromue JaHHbIe. TEMY
YpOKa; OTCYTCTBHUE YYAIIUXCs; OTMETKH yYalIUXcs; JOMaIlHEee 3a/1aHue.
4.3. Yuutenp BHOocUT B DK y4eTHyIO 3amuCh O IMPOBEICHHOM 3aHATHH 1O (DaKTy B JIeHb
npoBeaeHus. [Ipou3BoInTh 3aMMCh YPOKOB 3apaHee HeIO0IMyCTUMO.
4.4. Yuutenb, 3aMEHSIOMUNA OTCYTCTBYIOIICTO YYHTENs, Ha BpeMs (IaTy) 3aMCHBI IOJydYaeT
noctyn k 9XX Ha cTpaHMIle OTCYTCTBYIOIIETO YUYUTENS W 3allOJIHAET €ro B YCTaHOBJICHHOM
MOPsIZIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH YUAIUXCS:

pe3yabTaThl Y4eOHOH AEATENbHOCTH OLIEHMBAIOTCS HA OCHOBAaHMM YCTHBIX OTBETOB
(BBICTYIJICHMIA)  yYaIIMXCs, MUCBMEHHBIX pPa0OT, MPAKTHYECKOH AESATEIbHOCTH
YYaIIuXCs;

OTMETKH 32 YCTHbBIE€ U NHUCHbMEHHbIE OTBETHI BBICTABISIOTCS B KOJIOHKY 3a TO YHUCIIO,
KOI'/1a IPOBOAMIIACH paboTa;

B KJETKax JUIsl OTMETOK YYMTEelb MMEeT IpaBO 3alUChIBaThb TOJBKO OAMH U3
CIIEYIOIIMX CHMBOJIOB. «2», «3», «4», «5», «H», (-). Otmerky «1» (eauuuily) He
BBICTABJISIIOT. JIOIyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Ipady;

IpYU KOHTPOJBHBIX MEPOIPHITUAX, TPOBOJAUMBIX YUYHUTEIEM B COOTBETCTBHH C
TEMaTU4YeCKUM IUIAHUPOBAHUEM, O0s3aTeNbHBIM YCIOBHEM IPOBEACHUS KOHTPOJIS
SBIISICTCS BBICTABJICHHE OTMETOK BCEM YYallUMCS, NPHUCYTCTBYIOIIMM Ha YpOKe
(uckirouast ciiyyau, KOTJIa YYallUicsl JOJIroe BpeMsi OTCYTCTBOBAI 110 YBaXKHTEIbHON
npuunHe  (Hampumep, 1O  OOJIe3HW), MOATBEP)KACHHONH  COOTBETCTBYHOIIMMHU
JIOKyMEHTaMH);

OTMETKH BBICTABIISIOTCS B rpade TOro JHs, KOTAa MPOBOIMIACK TaHHas paboTa;
OTMETKH 32 MMCbMEHHYIO PadOTy MPOCTABIAIOTCS B CPOK HE OoJiee Tpex pabouux JHEi
C MOMEHTA €€ HallMCaHUs YIaliMHCS,

OTCPOYKA BBITIOJHCHUS ydYalIUMKCS 3aJaHus (Harmpumep, OOydYarolm[MiCs MpUILNeNn Ha
3aHATHS TOCNIE JUTUTENbHOW Oone3nu) ¢ukcupyercs: B DX cumBonom (—); B
ANIEKTPOHHOM JTHEBHHKE Y4YaIllerocsi CHUMBOJIOM (—), K KOTOpPOMY HEOOXOIHMO
HaIucaTb KOMMEHTAPH;

BpeMs, 32 KOTOPOE yJaluics 10JKeH JUKBUAUPOBATh 330JKEHHOCTD, HE TPEBbIIIAeT
OJIHOM yueOHOH Henlenu Mpu yClIOBUU NpUCYTCTBUS yuaierocs B lllkone, B TeueHue
KOTOPOM pe3yJIbTaThl OLIEHUBAHHSI OTCPOUYEHHBIX 3aJaHUN JOJKHBI OBITh BBHICTABIICHbI
yuutenem B XK.

4.6. Y4eT mocemaeMoCTH yIaIuxcs:

YYHUTENb 00513aH Ha KOXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIINX yUalUXCS,

MIpU OTCYTCTBUHU YHYAILIETOCS HA YPOKE yUUTENb MpocTaBisgeT «Hy,

yJamuecs, MMEIONMe MEIUIIMHCKYI0 CIPaBKy 00 OCBOOOXKICHHH OT (PU3MUECKHUX
Harpy30K, JAOJKHBI MPUCYTCTBOBATh Ha ypOKax (PU3WYECKOM KYIbTYPBI U BHITIOIHSTH
WHIMBUIyATHHBIC 3a/TaHHS.

4.7. OdopmiieHHE TEMBI ypOKa:
paboTa y4uTens 1o BEICHUIO y4eTa BHITIOJTHEHUS YICOHBIX MPOTPaMM H TPOBEIECHHBIX 3aHSATHHA
ocyIecTBisieTcs B pa3zesne « TeMbl ypoKoB U 3aaHus»,

B HayaJjie yueOHOro rojja yuyuTeslb BHOCUT TeMaTHYEeCKOe MJIaHUPOBAHUE 10 IPEIMETY B
pazznen «IlmaHupoBaHue YpOKOB» Ha CPOK OT OJJHOM yueOHOIl ueTBepTH 10 roga. Eciu
YUUTETh HCIBITHIBAET TPYAHOCTH TPU BHECEHHMM B IKypHalI TEMaTHYEeCKOIo
IUIAHUPOBaHMsI, OH MOXKeT 3amoyHuTh ¢aitn Microsoft Excel mo ycranoBnenHo#
dhopme u nmepenats agmuHucTpaTopy XK 1t ummopTtupoBanus B DK

yuuTenb BHOCUT B DK yUeTHYI0 3aIIiCh O TeME ypoKa 1o (akTy B A€Hb MPOBEICHHS;



e yyeTHas 3amuch B DX JOKHA COOTBETCTBOBATh TEME MPOMJIECHHOTO Ha YpPOKE

Marepuana.
4.8. JlomamiHee 3aqaHue:
yauTedb BHOCUT B D)X mHpOpMAIHIO O JOMAalIHEM 3aJaHUU B JIEHb MPOBEACHHS 3aHITHS [0
17:30;

o B rpade «JlomamHee 3ananue» (QUKCUPYET CONEpKaHUE 3aJaHUs, CTPAHUIBI, HOMEpPA
33724 U YHOPKHEHHH C OTPAXKCHUEM CHEU(PHUKH JAoMaiiHed paboTsl (MIOBTOPHUTH...,
COCTaBHTbD IUIaH, TAOJIHUILY, BOIIPOCHI U T. 11.);

e odopmiseT qoMalrHee 3aJaHiue TBOPUYECKOTo XapaKkTepa, Hallpumep, cAellaTh PUCYHKH,
HamucaTh COYMHEHWe, B rpade «JlomamHee 3amaHue» CieayOIMM 00pa3oMm:
«TBopueckoe 3a1aHKe: BHIIIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOcHUT 3amuch «MHIuUBHMIOYyanbHOE 3amaHue» B rpady «JlomamiHee 3amaHue», eciiv
npeasaraeT yyaluMcs HHIUBUIYyalbHbIC 3aJaHus;

e HE 33/1aeT JIOMAIlIHEee 3aJaHue U BHOCUT B moJie «JlomamrHee 3amanue» 3amuch «He
3aJ1aHOY;

e HE 33JIaeT JOMAIIIHEE 3aJaHUE TI0CIIe KOHTPOJIbHBIX MEPOIPHUATUH, HA KAHUKYJIBI.

4.9. BricTaBieHHE UTOTOBBIX OTMETOK:

e YYMTEJb BBICTABIISIET OTMETKH 32 OTUETHBIN neprol yuyamumes B pazzaen XK «"ogosas
OTMETKaY,

e B KOHIIE OTYETHBIX TIEPUOJOB BBICTABISECT OTMETKH YYalIUMCS 3a YETBEPTh,
MOJIyTO/INE, TOJ B CPOKH, ompeseneHHbie AupekTopoM Llkoinsl, HO He MO3AHEE YeM 3a
JIBa JTHS 10 OKOHYAHUS y4€OHOTO MEPHo/Ia;

e sl OOBEKTUBHOM aTTeCTalliy OO0YyYarolUXCcs 32 YETBEPTh YUUTENIh 0053aH BHICTABUTH
B D)X He MeHee Tpex OTMETOK, a JJII aTTeCTallMH 3a IMOJIYroJlue — HEe MEHee ISTH
OTMETOK C 00s3aTeNbHBIM YYETOM KauecTBa 3HAHUU OOYYarOMIMXCS MO MHCbMEHHBIM,
71a00paTOPHBIM U MTPAKTUUECKUM padoTaMm.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil 7K
5.1. TTonp3oBatensamu DK sBIsAIOTCA:
o anvunuctpauus lxonsl: nupextop IlIkosbl, 3amecTuTeny TupeKTopa,
e TII€/arory,
e KJIACCHBIE PYKOBOJIUTEIH;
e JUCHieTYep 00pazoBaTEIbHOMN AEATENbHOCTH,
e anmunuctparop 2K,
e pabOTHUKHM MEAULMHCKON ciry>x0bI L1IK0IBI;
e CIENHUATUCT KaJIpoBOM ciy>k0b1 [1IKOIBI.
5.2. Vyammecs u uX poauTenu (3aKOHHBIE TPEICTABUTEIH) SBISIOTCS II0JIb30BATEISIMH
AIIEKTPOHHOT'O JHEBHHKA.
5.3. upexrop LlIkomnbl yTBepKIaeT:
e y4eOHBIN TUTaH HE MO3/IHee 1 anpens mpeAmecTBYIOIIEero yueOHoro Toa,;
e TMEIarOTMYECKYI0 HAarpy3Ky Ha ueTBepTh (mosyroaue/ydeOHbIN TO/) HE MO3IHEE YeM 3a
JIBE HeJleH J10 Hayasa yueOHOoro neproja,
e pacmMcaHHe 3aHATHI Ha y4eOHbII Mepuoja He MOo3JHee YeM 3a OJHY HEIENIO /10 €ro
Hayarna,
e CIMCOYHBIN cocTaB yuamuxcs kinaccoB LlIkonel He mo3auee 31 aBrycra,
e CIIMCOK KIJIACCHBIX PYKOBOIUTENEH He mo3aHee 31 aBrycra.
5.4. 3amecturens qupekropa Llkomsl mo yaeOHO-BOCTIUTATEIBHOM paboTe:
e OCYIIECTBIISICT HEITOCPEICTBEHHOE PYKOBOACTBO CHCTEMOM paboThI 1o BeaeHHI0 DK
e 10 OKOHYAHMH Yy4eOHOro roja TMOdy4aeT y aaMHUHHCTparopa Komuu DK Ha
ANEKTPOHHOM HOCHUTENE HHPOPMAIIMK — ONITUYECKOM JUCKE MO KJlaccam,
e TIPOBEpPEHHBbIE Ha pabOTOCOCOOHOCTH TBepable Konuu DK 3ameyaTbiBaeT B KOHBEPTHI,
3aBepsIET MOIMUCHIO, pacIu(PPOBKOM IMOIUCH U AATOM;



5.5.

5.6.

5.7.

e OCYHIECTBJISIET KOHTPOJb 33 CBOEBPEMEHHOCTBIO OTPAXXEHUS B JKypHaJle pacluCaHus U
Y4YETOM 3aMEILICHHBIX U TPOITYIICHHBIX YPOKOB (3aHSATHHA).

TexHuueckue crenuagIicThl:

e CBOEBPEMEHHO MPEIOCTABIISAIOT IHCIETYEPY OO0Pa30BATEIBHOIO YUPEKACHUS JaHHBIC
aust 3anonHeHust D)K: cxeMy 0OyueHus!, CIIMCOK M3yYaeMbIX JTUCLHUILIHH (IPEIMETOB)
ISl KKJIOTO Kiiacca/TpyIiibl, CBEICHUS O TIEpHOiaX 00OyYeHUs U arTectaluu u T. [1.;

e II0 OKOHYaHHM YETBEpPTEH M IOJYTrOJUil COCTaBISIOT OTYETHI MO paboTe yuuTenel c
92X,

e II0 OKOHYAaHMM Y4YyeOHOro TOAa KOHTPOJIMPYIOT pacnedaTky JaHHelx OXK ¢
pe3ynbraraMu 00y4eHUs B y4yeOHOM roay (MTOTOBBIMH OTMETKaMH) IO KjaccaM U
IIPABUIBHOCTb UX 0(OPMIICHHS KJIIACCHBIMH PYKOBOJIUTEIISIMY,

e HMH(OPMUPYIOT MEJAroroB O BBIABICHHBIX OLIMOKAX, JOIMYIIEHHBIX UMH MpH paboTe ¢
OX;

e OCYIIECTBISIIOT KOHTPOJb 3a peanuzamuerr OGI'OC HOO, OO0 wu COO; 3a
BBINOJIHEHUEM Y4YEeOHBIX IUIAHOB; MPOTHO3UPOBAHUEM XO0J1d, PA3BUTUS U PE3yJbTaTOB
00pa3oBaTeNbHON JIEATETBHOCTH TIO KJIAcCaM; TPaBWIBHOCTBIO BeaeHus XK
CBOEBPEMEHHOCTBIO OTPaXEHHUS B JKypHaJe pACIUCAHMS; 3allOJHEHUEM KypHaja
IefaroraMy; CBOEBPEMEHHOCTBIO BBICTABIEHUS OTMETOK U PE3YJIbTaTOB 3aHATHUM,
HaMOJHIEMOCTbIO OTMETOK; OTPaXEHHEM IOCELIAeMOCTU 3aHSTUN; CBOEBPEMEHHBIM
3all0JIHEHUEM pa3jiesia JIOMAlllHUX 3a/JaHui; COOTBETCTBHEM JOMAIIHUX 3aJlaHui
TpeOOBAHUAM 110 COACPIKAHUIO U 00BEMY.

Yuutens (negarorudeckuii paboTHUK):

e orpaxaer B OX xon oOpa3oBarelbHOM JAEATENIBHOCTH B COOTBETCTBUM C
00pa3oBaTeNbHON MPOTPAMMOM U y4EOHBIM TIAHOM;

e ©KEIHEBHO BHOCHT B JKYPHAJl CBEICHHUS O 3aHATUSAX MO IMpeAMeTy (TeMaX ypOKOB,
3aJ[aHHBIX JOMAIIHUX 33][aHUsX);

e oOleHMBAET APPEKTUBHOCTh M PE3yJbTATUBHOCTh OOYUEHHUS YyYallluxcs MO INpeIMeTy
(kypcy, mporpaMme), Y4UTHIBasi OCBOCHUE 3HAHUIA, OBJIAJCHUC YMEHHSIMH, Pa3BHTHEC
OIIbITa TBOPYECKOM AEATEIBbHOCTH, II03HABATEILHOIO MHTEPECA YUALUXCH;

e BHOCHUT JaHHble OO0 YyCHEBAaEMOCTH YYaIIUXCS, CBOEBPEMEHHO IPOCTABIISIET
MOJyYCHHbIC YYCHHKAMH OTMETKH, B TOM YHCIE YETBEpTHbIC (IOIYrolOBhIC) H
rOJIOBBIE;

e OTMETKM 32 NMHUCHbMEHHbIE Pa0OTHl BBICTABIISET B CPOKH, IMPEIYCMOTPEHHBIE HOPMaMHU
UX MPOBEPKH, HO HE MO3HEE TPEX JHEW C MOMEHTA IMPOBEACHUS pabOTHI;

e 3aHOCHUT CBOEBPEMEHHO JAHHBIE O ITOCEIAEMOCTH YUaIIUXCs, BHIIOJHEHUN JOMAITHUX
3aJaHuN,;

e 3amonusieT DX Kak 3ameniaronuii yuuTenb (BBOJUT JaHHBIC O MPOBEICHHOM YPOKE) B
YCTaHOBJIEHHOM MOPSAJIKE P OCYIECTBICHUN 3aMEHBI.

KrnaccHble pykoBoauTenu:

e KOHTPOJIUPYIOT aKTyaJlbHOCTh MH(POpPMAIMU OO0 YydYallluxcsi, POJIUTENSIX U CIHCKaX
CBOEro Kiacca U HUHPOPMHUPYIOT AUCHETYEpa OOPa30BATEIBHOIO YUYPEXKIEHHUS O
JOOBIX U3MEHEHUSIX, BHECEHHBIX B JKypHal,

e AHAIM3HMPYIOT YCIEBAEMOCTb U MTOCEIAEMOCTh YPOKOB YUaIlUMHUCS CBOETO Kiacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTb 3allOJIHEHUS M BHECEHUS IeJaroraM JaHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH yJalIuxcs cBoero kiacca B 9K;

e HMHPOPMUPYIOT pOAMTENCH 00 yCleBaeMOCTH M TMOCEIIAeMOCTH JeTe MOCpeacTBOM
OTYETOB, CPOPMHMPOBAHHBIX HAa OCHOBE AaHHBIX JJ)K, B TOM umcie mo 3ampocam
poauTeneu;

e 3HAKOMSAT YYAIIMXCS U UX POAUTENICH ¢ HOPMATHBHBIMH JOKYMEHTaMH, JIOKAJIbHBIMU
aKTaMM U MHCTPYKLUSAMH, PETVIAMEHTUPYIOLIMMHU MOPSAA0K UCTonb30BaHus DK;



e MPEAOCTABIAIOT IO OKOHYAHNUHU Ka)KIOH YeTBEPTH 3aMECTHUTEIIO AUPEKTOpa Mo yueOHO-
BOCIIUTATENbHON paboTe OT4eThl 00 YCIEBAEMOCTH M IOCEUIAEMOCTH YYaIIHXCS
KJacca;

e OpraHM3ylOT OIEPATUBHOE B3aUMOJCHCTBHE MEXAYy YYallUMHCA Klacca, HX
poauTenssMu  (3aKOHHBIMH  TIpelCTaBHTENsIMH), aaMuHUCTpanmeil  Illkomsl  u
rnejaroramMu ¢ rmomoinpso DX;

e KOHTPOJMPYIOT ©KEIHEBHO PETHCTPAIMIO (haKTa MPUCYTCTBHS/OTCYTCTBHS YYaIIerocs
Ha 3aHATHUAX.

5.8. Jlucrieruep 0Opa3oBaTEIHLHOTO YUPESHKICHHUS

e BBOJUT M KOHTPOJHPYET aKTyadbHOCTh JaHHBIX ydamuxcs lkomsr (®. U. O., rox
POXKICHHUS, TOJ, KOHTAKTHBIC JaHHBIC, To0aBieHHWE (U3UYECKOrO JHIA B TPYIITY
«Y4YeHHKM», HAa3HAUYCHHE YYCTHBIX MAaHHBIX JUI1 BXOJa B 3JICKTPOHHBIA JHCBHUK)
(pazmen DK «YueHUKH»);

e BBOJUT M KOHTPOJUPYET AaKTYaJllbHOCTh JAHHBIX O POIUTEISIX (3aKOHHBIX
npencrasurensix) ydammxcs (. U. O., creneHb poJCTBA, KOHTAKTHBIC JAHHBIC,
nobasnenne (Qusmueckoro nmma B Tpymmy «Pomutenuy, TpUBSA3KA POAMTENS K
npouII0 yYeHHKA, Ha3HAYEHHE YYETHBIX TaHHBIX U1 BXOJA B JJIEKTPOHHBIN
nHeBHUK) (pa3aensl DXK: «Duzndeckue Iunay, «YUeHUKN»);

e BBOJWT U KOHTPOJIUPYET aKTyalbHOCTh JAAaHHBIX O ABWKEHHHU ydaruxcs (pazgen DK
«[Ipuka3pl 0 IBWKEHHAX KOHTHHTEHTa»), 3JCKTPOHHBIA IEPEeBOJ| Y4YaIlIUXCs U3
KJ1acca/Tpymbl B Kiacc/Tpyriy Ha OCHOBaHUH IPHKa30B qupektopa LIIkosr;

e dopmupyer B XK criucku kinaccos (pazuen XK «Kiacco»);

e ¢opmupyer B DX crnmcku yueOHBIX Tpymil B pamkax kiacca/mapamienu (pazgen DK
«[pynmbl  00ydeHus»), OTpakaeT HW3MEHEHUs B CIHCKax rpynmn (3a4uciicHue,
BBIOBITHE, TIEPEBO/I yUAIHXCSA);

e BBOJUT jAaHHbIe Js popmupoBanus B DK yueOHoro miana (pasmen DX «YueOHbIi
IUTaH»);

e HA3HAYACT YYUTEJCH MO MpeaMeTaM sl KaXIOro Kiacca/Tpyribl B COOTBETCTBUH C
yueOHBIM paclucaHHueM,;

e HACTPaWBacT CXEMbI OOYUYCHHS JUIS HAYaIbHON, OCHOBHOW M CpeJHel MIKOJbI (pa3zen
IK «I'paduk 00yueHHs»): CIUCOK HM3YYACMBIX TUCHHUIUINH (IPEIMETOB) JUIs KaXKIOTO
KJacca/Tpymribl, IEPHo 00y4eHHsI, TICPHOJI aTTeCTAIlMK, KAaHUKYJIbI, yueOHas HeIens,
MEPEHOCHI MTPa3HUKOB,;

e dopmupyer B DK CIHMCOK KIACCHBIX PYKOBOIMTENEH M KOHTPOJIHPYET aKTyallbHOCTh
nanHbIx (pasaen DK «Ha3HaueHHe KIIACCHBIX PYKOBOIUTEINEH»);

 3amomHset rpaduk 3x3ameHoB (paznen DK «'paduk s3k3aMeHOBY);

e BBOJUT JaHHble 00 OpraHM3alMM 3ameH mpenogaBatenei (pasmen DXK «3amena
pernoiaBaTesneii»);

e 3aIOJHSIET TEMAaTHYECKUe IUIaHMpoBaHHs Mo mpeameram (paszaen DK «KamenmapHo-
TEMATHYECKHE TUTAHBI»);

e pacmpenensieT yuyeOHyH Harpy3Ky COIVIACHO y4eOHOMY IUIaHY B COOTBETCTBUU C
YTBEPKIICHHBIMH CHUCKAMH YYHTEICH-TIPEAMETHUKOB, KJIaCcCOB, YYEOHBIX TpYIII
(paznmen DXK «Pacnpenenenue Harpy3ku»);

e BBOJWUT JaHHBIE W GopmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAaHHBIE PACIHCAHUS
3aHATHH Ha y4eOHbIN mepuos (4eTBepTh, nomyroaue, ron) (pazaen DK «Pacrimcanue
3aHATHI).

5.9. Anmunucrparop 2XK:

e 3aKpBIBACT TMPEABIAYIIMK Y4eOHBIM TOJM, OTKPBIBa€T HOBBIM YYEOHBIH TOJ
(ycranoBka/mepeBosa B HOBBII yueOHBIN rog — pazaen DK «Hacrpoiika mporpamMeny,
noapasaen «Tekyiuii yaeOHbIi TOI»);



e Ha3HauvaeT moJib3oBarenel DK, TO ecTh HaAeNlsieT MpaBamMu JOCTyla MPHU OTKPHITUH
HOBOT'O Y4€OHOTO ro/ia B COOTBETCTBUU C YUCOHBIM IJIAHOM, PACICAHUEM, TIPUKa3aMu
nupektopa Llkonsr,

e yCTaHaBJMBaeT pacnucanue 380HKOB (pasaen XK «Pacrucanue 3BOHKOBY);

e MpPEHOCTaBIsCT JOTMHBI W mapoiau s goctyma Kk DX (aHeBHuKy) (pasmen DX
«Du3HYECKHE JTUIAY);

e o0ecrneunBaer B3auMmojeiicTBue DK M CMEXHBIX CHUCTEM, BBIIOJHSET pE3EPBHOE
KOMHUPOBAHUE JAHHBIX;

e KOHCYJBbTHpYET nosb3oBaresneit 9K mo Bonpocam paboThI ¢ HUM;

e OCYIIECTBISET TeXHUYEeCKoe oOciaykuBaHue OXK, B TOM 4UHCIE YyCTaHaBJIMBAET
OOHOBJICHHUS KOH(PUTYpallMU; €XKEAHEBHO IMPOBOIUT pPE3EpBHOE KoMUpoBaHHE 0a3
JAHHBIX; yIaIsIeT MOMEYCHHbIC OOBEKTHI; HACTpauBaeT (CHHXPOHHM3HPYET) JaHHBIC
mexxay DK u anekrponHbiM gHeBHUKOM (pazmen DX «Hactpoiika CHHXpOHHU3AIMN
JTAHHBIX»);

e ocymectBiser agmuuauctpupoBarue DK (pasgen DK « AIMUHUCTPUPOBAHUEY);

e pasrpaHUYMBACT IpaBa JIOCTYIA MOJIb30BATENICH B COOTBETCTBUHU C LETSIMU U 3a/ja4aMu
00pa3oBaTeNbHON JEATEIBHOCTH W ydeOHOW Harpy3ku mnemaroroB (pasmen XK
«Hacrpoiika monbp30Bareneii U npapy).

5.10. PaboTHHKHM MeTUITMHCKOM c1y>KO0bI LIIKOIBL:

e 3alOJIHAIOT B Hayajle ydyeOHoro roja paszen «JIucr 310poBbs». cBeleHHs 00
AHTPONIOMETPUUECKUX JAHHBIX OOYYarOHIMXCs, TPYMIE 3A0POBbs, METUIIMHCKOM
rpynmne Juis 3aHATHH  (QU3HYecKoW KyJIbTypoil, HOMepe HEeoOXOIuMOoW y4eOHOMH
Me0enu, a Takke MEAUIIMHCKUE PEKOMEH AN

e 00ecreunBarOT akTyaJbHOCTh JaHHBIX pazzaena DX «JIuct 310poBbs» B TEUEHHE rO/a.

5.11. Cneunanuct KaJipoBO# CITy>KObI BBOJUT M KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX:

e 0 meparoruueckux corpyanukax lllxonbr: mpuem Ha paboTy, YBOJBHEHHE, TEPEBO/I,
Ha3HAYCHUE JODKHOCTH (OCHOBHOW M MO COBMECTHTEIBbCTBY), MPUBSA3KA K TPYIIIE
«Cotpyauukn» (pasgenst XK  «®Pusmyeckue muma», «[lpuem HA paboTy»,
«YBosbHeHHEY, «Kaaposbie nepeMerteHus», « COTPYTHUKIY);

e CIUCKHU COTpyAHUKOB IIIKOJMBI, MX MDOHKHOCTH, B TOM YHCII€ PYKOBOJIUTENEH, Tpadux
paboTtsl (pazmensl DK «Iloapaznenenus», «JlomkHoCcTY, «['paduku paboThI»).

5.12. Cexperapsb (pedepeHT) ocyiiecTBisieT GOpMUPOBaHHE MPUKA30B O JABM)KCHUH YUalluXcs
(3aumcrienue, BHIOBITHE, OKOHYAHKE YUeObl, TEPEBO] B APYTOM Kiacc/rpyriny).
5.13. VYuammecs Illkonsl ¥ ux poauTenu (3aKOHHBIC MPEACTABUTEIN) HUMEIOT CIICAYIOIIHE
BO3MO’KHOCTH IIPH MOJb30BAHUH SJIEKTPOHHBIM THEBHUKOM:

e TIONYYaroT WH()OPMAITHIO O JOMAIITHUX 3a/IaHHSIX;

e TMIOJIYYalOT JIaHHBIC 00 YCIIEBAGMOCTH 00yUaroIuXxcs (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBateneii 7K
6.1. Bce momp3oBarenmn IXK WMEOT MpaBO WCIOJIB30BaTh €0 B €XKETHEBHOM pEKHME.
HckmroueHneM sIBIIsIeTCs POBEIEHNE TEXHUUECKUX paboT, KOTOPbIE MOTYT MPOBOAUTHCS B CPOK
He 0oJiee CyTOK C yBEIOMIIEHHEM I10JIb30BaTENeH 3a HEEI0 10 Havaja pador.
6.2. KiaccHple pyKOBOIUTENM HMEIOT MpaBO HH(MOPMHUPOBATH POAUTENEH O COCTOSIHUU
yCIEeBaeMOCTH U MOCEUIaeMOCTH HX JIeTell yepe3 OTueThl, CPOPMUPOBAHHBIE HA OCHOBE JAHHBIX
39X, no He0OOXOMMOCTH.

7. OTBeTCTBEHHOCTH NoJib30BaTesieil K
7.1. Bce mosib30BaTEM HECYT OTBETCTBEHHOCTb.
e 3a HapymeHue TpeboBanmii denepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O
MEPCOHANBHBIX TAHHBIX;
e pasrJallieHUE CBOMX YUYCTHBIX JAHHBIX (JIOTHH, MTAPOJIb);



e HapylleHHe TpeOOBAaHMH HOPMATUBHBIX IPABOBBIX JIOKYMEHTOB, B TOM 4YHCIE
JIOKAJIbHBIX aKTOB M MHCTPYKLMH, OMPEIENSIONIMX TMOPSI0K HCIoib3oBaHus DK B
COOTBETCTBHUHM € 3aKOHOJATENbCTBOM PD.

7.2. Jupexrop LlKombl HeceT OTBETCTBEHHOCTh 33 CBOCBPEMEHHOE YTBEP)KIACHHE YUEOHBIX
IUIAHOB, IUIaHA paclpeeeHUs elarornyeckoi Harpy3ku U y4eOHOro pacucaHusl.
7.3. 3amecTuTenh TUPEKTOPA IO yIeOHO-BOCTIUTATEILHOM paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOECBPEMEHHOCTb (OPMHUPOBAHMSA YYEOHBIX IUIAHOB, IUIAHA paclpelesIeHUs
MeIarOrMYECKON Harpy3KH U y4eOHOTO pacrucaHus;

e pacmeyaTrky COOTBETCTBYHOIIMX pa3zienoB DX B koHUe y4yeOHOro rojga M HX
odopmiieHHE.

7.4. Anmunauctparop 9K HeceT OTBETCTBEHHOCTb.

e 3a0ecrepeboitHoe pyHkunoHupoBanue XK, 06a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H;

e BBIIOJHEHNE PE3EPBHOIO KONMUPOBAHUS TaHHBIX;

e HAIIOJHEHHE U aKTYaJIbHOCTh 0a3bl TaHHBIX paOb0THUKOB [1IKOTBI.

7.5. Texuuueckuil criequanuct U axMuHucTpaTop XK HeCyT OTBETCTBEHHOCTb!

e 32 CBOEBpEMEHHOE coxpaHeHue Komuil DK Ha 3JeKTpOHHOM HoOcHTeNe HH(popmanuu
(omTHYECKOM JTUCKE) U pacledyarky JOKYMEHTOB Ha OYMa)KHBIX HOCHTEIISIX;

e cooTBeTcTBME YyueTHbIX 3anuced DK ¢akram peanuszauuu 00pa3oBaTeIbHOU
NesITebHOCTH;

e MPaBWIBHOCTHIO UCTIONB30BaHMs DXK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M aKTyaJIbHOCTh MJAaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUALIUXCH,

e eXeaHeBHOe 3anoHeHue DXK;

e yCTpaHEHHE BBIABICHHBIX OIIMOOK MpH BeneHNH DK

e COXPaHHOCTb CBOMX PpEKBU3UTOB  JOCTyNa, HCKJIIOYAIOIIYI0  IMOJKIIOYEHHE
MOCTOPOHHUX.

7.7. KiiaccHbple pyKOBOAMTENN HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTb M aKTyaJlbHOCTh JAaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYaIUXCS;

e JIOCTOBEPHOCTb M aKTYyaJIbHOCTh CIIMCKOB KJIacca M MH(pOpMALUU 00 ydamuxcs U MX
poautensix (®@. U. O., Homep Tenedona, aapec MEKTPOHHOH MOYTHI);

e CBOEBpPEMEHHOE MH()OPMUPOBAHHE POJUTEIEH O COCTOSHHUU YCHEBAaEMOCTH U
MOCEIaeMOCTH uX JieTeil mocpenctsom DK

e TPEIOCTABJICHHE 10 OKOHYAHHU YYEOHBIX 4YeTBepTeil (monyroaunit/roaa) 3aMecTHTEIIO
JTUPEKTOpa MO y4eOHO-BOCTIMTATENIBHOW paboTe OTYETOB 00 YCIIEBAEMOCTH U
MOCEIIAEMOCTH yJaluxcs Kiacca.

7.8. Jluctieryep 00Opa3oBaTENbHOTO YUPEKACHUS HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHBIN
BBOJI M TMOJJIEpKAHUWE B AKTYyaJbHOM COCTOSHHUM JaHHbIX ydamuxcs Ilkomsl, pacnucanue
3aHSATHH, OTpaKEHUE BIKCHUS YUalluXcs, BelIEHUE XypHalla 3aMEH, aKTyaJlbHOCTh OTUYETa IO
3aI0JIHEHHIO JKypHaJia MearoramMu.

7.9. PabOoTHUKH MeIUITMHCKON cyObI LIIKONBI HECYT OTBETCTBEHHOCTh 32 CBOCBPEMEHHOCTH
3aroJiHeHHs pas3zena «JIuCT 310poBbs» U aKTYaJIbHOCTh JIAHHBIX B HEM.

7.10. Cnenmanuct KaapoBOH CIY)KOBI HECET OTBETCTBEHHOCTh 3a BHECEHHWE M KOHTPOIb 3a
aKTYyaJbHOCTBIO JAHHBIX O COTPYAHMKAX, YUaCTBYIOIIUX B 00pa30BaTeIbHON JAEATEIbHOCTH.

8. OT4eTHBbIE MEpHOABLI H XpaHeHHe HHpopManun
8.1. OT4ersl MO YCIEBAaEMOCTH M TIOCEIIAEMOCTH CO3JIAIOTCS B KOHIIE YETBEPTH, MOIYTOAUS U
y4e0HOr0 roja.
8.2. Otuer o 3amnonuennn DK 1 HAKOIIIEMOCTH OTMETOK CO3IAETCS €KEMECIYHO.
8.3. Ilo 3aBepuICEHUH OTYETHOTO Tmepuona (YETBEpPTH, MOIYroausl, Y4eOHOTO Troja) UTOTOBBHIC
BEJIOMOCTH paclieyaTblBalOTCS Ha OyMa)KHOM HOCHTEJE, 3aBEPSIOTCS TOIMHCSIMHU TIeIaroros,



KJIACCHBIX PYKOBOJMTENEH, 3aMecTUTeNsl TUPEKTOpa MO Yy4eOHO-BOCHHMTATEIbHOUW padoTe,
JTUPEKTOPA.

8.4. Ilo oxoH4YaHHUU y4eOHOIO rojla UTOTOBBIE BEJOMOCTH MPOIIMBAIOTCS, IPOIIHYPOBBIBAIOTC,
OTEYATHIBAIOTCS U CIAIOTCS B apXUB JJIA XPAHEHUS B YCTAHOBJICHHOM IOPSIIKE.

8.5. Ilo oxonuanum ydeOHOro roja mnosiHas Bepcus K mepeHoCHTCS Ha BIEKTPOHHBIN
HOCHTETh HMH(POpPMAIIMM — ONTUYCCKUH JIHCK, OICYATHIBACTCS, 3aBEPSCTCS IOJIUCKHIO
3aMECTUTENd TUPEKTOpa I0 y4eOHO-BOCIUTATENIbHON paboTe M pacmu@poBKON MOANHCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM MOPSIJIKE.



